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TABLE-I

SALE APPLICATIONS . LICENCES, FEES AND PENALTY

S. Category Type Sale Application Licence Fees for Renewal Penalty after expiry Fees for
NO. Form Form Grant/ Certificate | but within six months | duplicate
Renewal Form No. copy of
Org. Lic
Drugs other than those ~ Whole Sale 19 : 20-B Rs.1500 21-C Rs.1500+Rs.500p.m. Rs.150
specified in Schedule or part thereof
C&C(1)&X Retail Sale 19 20 Rs.1500 2] -C Rs.1500+Rs.500p.m. Rs.130
L ' ) or part thereof :
2. | Drugsspecifiedin Whole Sale 19 21B Rs.1500 21-C Rs.1500+Rs.500 p.m. ’ - Rs.130
Schedule C&C(1) but . or part thereof
excluding those Retail Sale 19 21 Rs.1500 21-C Rs.1500+Rs.500p.m. Rs.130
specified in ScheduleX : } . or part thereof ‘
Drugs specified in Whole Sale 19-C 20-G Rs.500 21-C Rs.500+Rs.250p.m. ’ Rs.150
Schedule ‘X’ or part thereof :
Retai] Sals 19-C - 20-F Rs.300 21-C Rs.500+Rs.250p.m. Rs.130
' ' o or part thereof ‘
R-61(1) R-59(2) R-59(4) (R-5%(3)




TABLE-I]

MANUFACTURING FORMS . LICENCES. FEES AND PENALTY*

I- ALLOPATHIC DRUGS
| S.Ne. Category of drugs Application | Licence Fees for Grant/ Renewal Renewal Penalty after expiry but ~ Fees for ‘Fee for addl
i Form No, Form Certificate within six months duplicate ilen for more
No. Form No. copy of than 10 item
Org. Lic. for each
: category
I i 11 Y v VI VI I Vi IX
oL Drugs other than
i those specified in )
i Schedule C&C(1)
é &X
(i) Repacking of 24-B 23-B | Lic. fees of Rs. 500+ Insp. fee of 26-B | Rs.300#Rs.250 p.m. Rs.1000 Rs. 100 for
drugs upto 10 Rs. 200 for every inspection or ' orpm‘thereofm addition to each addl.
g items for for renewal of licence an inspection fee of Rs.200 item
each &
category
i R:69(1)(a) | R:70 R: 69(2)(a) R: 73-3. R: 69(3)(i) R: 69(+) R: 69(2)
i (i) Drugs specified 24-F |2 235-F |Lic fee-ofRs. 6000 + Insp. fee of 26-F i R5.6000+Rs. 1000 p.m. Rs.1000 Rs. 300 per
! in Schedule X up 010 ’ ERs, 1500 %r every inspection or or part thereof in addition (o item
,! items for-. & y:for ren&w pof licence insp. fee of Rs.1000
each f:f“?gw o
category -, DRl A .
A CER S
‘ R: 69 (1) (b e N O T R: 73 R: 69 (3)(iD) R: 69(4) R: 69(3)
i (i) Any other PR fa: ek ofRs Z000 + Insp.dec of | 26 | Rs.3000+Rs.1000 p.m. Rs.1000 Rs. 300 per
i ’ " s up IOHIO Rs 1500 for =v erv inspection or or tart thereof in addition 10 tem
i - i(em%;ﬁ"or ~for renewal of licdnce insD. iee of Rs.1300
. each B & K - ;
2, i care‘géry = EA ' R
. R 69(D (c) |2 R0 5 G TRE69 (2) (6) R: 73 R: 69-A (1) R: 69(4) R:ﬂ69( N
(iv) Loan Licence . 2474 0 J 254 | Lic. feg of Rs. 6000 + Insp. fee of 26-A Rs.6000+Rs. 1000 p.m. Rs.1000 Rs. 300 per
' 7 up io 10 > | Rs. 1300 for éverv inspeczion or - or part thereof in addition to item
items for for renewal of licence . insp. fee of Rs.1300
] ca?:;gry i . " Fo65-A(d) - R: 69-A (1)
: R: 69-A(1) | R:70-A ~R69A(1) R:75 A R: 69-A (1) . .
* GSR No. +21 dated 24/0?/7001 1
" i X



Schedule.C&C(1y
excluding those
specified in Sch. X

Drugs specifiedin -

(1) Own unit 27 28 Lic. fze of Rs. 6000 + Insp. fee of 26 Rs.6000+Rs.1000 p.m.
up to 10 Rs. 1300 for every inspection or or part thereof in addition 19 Rs.1000 - Rs. 300 per
itemns for for renewal of licence insp. fee of Rs.1500 iem
each
category
R: 75(1) R: 76 R: 75(1) R: 77 R: 75(1) R: 75(4) R: 75(5)
i) Loan Licence 27-A 28-A | Lic. fez of Rs. 6000 + Insp. fee of 26-A Rs.6000+Rs.1000 p.m. Rs.1000 Rs. 300 per
up to 10 Rs. 1300 for every inspection or or part thereof in addition to item -
items for for renswal of licence insp. fee of Rs.1500
~each ,
category
R:75A(1) | R: 76A R: 75A(1) R: 83-A R: 75 A (1) R: 75A(4) R:75(5)
(111) Drugs specified 27-B 28-B Lic. fz2 of Rs. 6000 + Insp. fee of 26-F Rs.6000+Rs.1000 p.m. Rs. 1000 Rs. 300 per
in Schedule C&C(1) up 10 10 Rs. 1300 for every inspection or or part thereof in addition to item
&X items for for renewal of licence insp. fee of Rs.1500
each
category
R: 75(2) R:76 | R: 75(2) R: 77 R: 75(2) R: 75(4) R: 75(3)
{(iv) « Drugs 27-D 28-D | Lic. fee of Rs. 6000 + Insp. fee of 26-H Rs.6000+Rs.1000 p.m. Rs. 1000 Rs. 300 per
specified in Sch. C, up to 10 Rs. 1300 for every inspection or or part thereof in addition to item
viz. LVP and Sera items for for rernewal of licence insp. fee of Rs.1500
& Vaccines each
category
R:75(3) R: 76 R: 75(3) R: 77 R :75(3) R:75(4) R:75(5)
{v) + Whole Human 27-C 28-C | Lic. fee of Rs. 6000 + Insp. fee of 26-G Rs.6000+Rs.1000 p.m. Rs.1000 Rs. }OO per
Blood & Rs. 1300 for every inspection or or part thereof in addition to item
Components for renewal of licence insp. fee of Rs.1500
R: 122F(1) | R: 122G R: 122 F (1) R:122-H | R:122F (1) R: 122F(2) R: 75(5)
3. Mfg. of drugs for 30 29 Rs.250 - - - )
purpose of .
examination, K:90 R: 89 R: 90(2)

test/analvsis




ANNEX— T
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PROCEDURE & Work Flow:

Application for Drugs Licence

(i1The application preferably in applicant’s own handwriting and in standard size paper for
Prescribed Application Form-19, 19-A should be obtained by the Drugs inspector other than the Drugs
Inspector-East Khasi Hills at the District Head Quarter from the applicant.

The Application should indicate the following:

a) Full name of the Applicant,
the Address of the Applicant,

)
)
) the Educational Qualification of the Apolicant,
)
)

a 0 o

the proposed location for Drugs Licence and

e) the contact number of the applicant.

In case of the Retail and Wholesale Drugs Licence, the application should also indicate the
f)yName of the Person In-Charge /Registered Pharmacist
g)A copy of the valid Registration Certificate

il) For applicants in the East Khasi Hills District, the application as stated above is to be obtained by the
Senior Inspector of Drugs at the Directorate .

iii) The application obtained should be Registered, Numbered and signed with date.

Issuing of Prescribed Application Form:
After registration of written application, issue the Prescribed Form with Check List I, i1l etc accordingly
depending on the type of Licence applied for by the applicant.
Sign each and every page of the Form Etc with date before issue to the applicant.
Pass the Treasury Challan for the Drugs Licence fFee with date. The applicant is to be instructed to
submit the application issued within three months from the date of issue,
Receiving and Srutinising of Application Form
After receiving the application form;

Check that all columns are duly filed up by the appficant.
Verify the signature of the applicant and that of the Registered Pharmacist / Competent person if

any.
Check by putting tick mark in the column “for office use” , that the documents are enclosed as per
check List issued.

Check that all the documents are duly attested including the specimen signature s of all concerned.
The incomplete application form be returned back to the applicant at the earliest.

Direct the applicant to comply and take remedial measures within the remaining period.

Fowarding of application to the SLA (State licensing Authority)

After thorough checking and scrutinizing of the application forms and all the documents
submitted by the applicant, forward the complete, scrutinized application to the SLA within one week

from the date of receipt.



- ANNE X~ 11T

CHECK LIST NO.1

FOR(JBTAMHNG\NHOLESALEDRUG S-LICENCES

Sl Prorpdure/Detmled Papers lo ba enclosed (Duly attes tad For useW.For Office |
No. ' wherever applicaoles) - the use,

applicant ;

[ Typid sr)phcallon on In standard size. papar requesling (6r the apphcahon
(orm elc. o ba addressad to lhe respaclivae Inspeclor of Drugs st the .
Distriel Head Oumlgr and to (ha Senlor Inspeclor of Drugs for applicants n

1 1

|

S R .- T . |

2|Requisile fees Payment hrouqn T easury Cha!'an (non-refundabia) |

' | - i i
3|Recent passport size phato of lhe applicant - 5 Nas i

; i
4 Eduaahona(OJalmclUOf\ Cedificata of ths apolicant. | /

S|Age Cedi{lcalc alihe apolicant.. ' . i

6|Speciman Slgnature of tha Applicant

-~

Np ijeclion Cearinicale fram Municipal 3oara/ Locai Durbar / Canlonmant ;

Board.

(a) Schedyled T 152 Cedificale for Khasl/dainltaiGaro OR
1(B) T.N, T. Cuf” flcaia o other than Khasl/Jalnlia/Garo,

P.R.E /EPV‘/BJ"" Account/PAN Card/Curran Eieclrleily SHI/Current
Talgphone Bill / Diiving Ucence/lncemn Tax & Saie Tax Clearance

OJ

lO

Cedilicale.
T . /N N
10 Aono]n(mcm leiiar (3):fram tha'Company {53/ Manufaclurer (s) |

11 Com[\la[p prodiios st of tha appolfitiag m‘i""l'(ii'xlrar 8) /Comyanz( )
2 orzmisas (Own/Rental), |

12[Documents peraining totha legaltaniacy of !

(Min, 10 Sq.m Carpet area and 2.5m helghl),
T4 Purchaas Invaica / Cocumants of cald siaraga facllity,

|
13[Kay and Sitz Pizn of tha nremisas showing (he'araa In squars melres -:
t

i 1s|Duly fillad in Uadariaking Hine Originai {aliach susnarling documents).
15| 0uly fillnd in Unrderaking tHn Original {aliach supporlng documents). {

17[Provisional List of stalfwilh com;)lale oiodsla, {allach supporllng
documenls, Quallfication. Age and {(on2) Phoid 2azh,

1a8|Recenl passport size photos of tha Reaistered Pharmacisls / Exparienced
person - 6-Nos, _
Educalional Oualxrlca'lcn Candlficale of the Raglslsred Pharmaclsts / =
Experlenced parson.

20{{a) Experlence Cer {ificate (3) of tha :XD”rl]n"pd a3rzon OR {® Uplo dala
Reqisirarion Certificate af the Pharmacisls.wilh Meghalaya Pharmacy
Council,

w|.

1

21|Age Cedificale nf Ihe Reglstered Pharmacis! / Sxaariancod herson.

22(Specimen Signature of the Registerad Pharmaclst / Sxperienced person. o Z

. i :

23 (3) Pafinership Dezd / Agreement fof Parlnarship Ziim 7 Lid. Company i
(b) Declaration of Sole i oorlalors‘np . ' . % i g
24[Complete saif addressed siamp envelape (with Pia Code) T 1 ;

25|Check List Ng. 1. .

*| The Prescribed app! l\,almr\ Form alongwith enclosures Lo L)e submilled Lo
tha respective laspaclor of Drugs ar Scaior Inspeclor of Drugs Wikl 3
months from (ho daln of lssue

“lincomplele form will be summanly clecisd.




CHECK LIST NO.II
FOR OBTAINING RETAIL DRUGS L ICENCES

}Si ]Proccdurngclmlpd Papers to bc-—érwcfowd (Duly at{:r_-‘.sted F‘c;r:aeb;/~
Ao, wherever applicable) the applicant

Typc‘d apphication in standard size paper r(‘qn(‘\!mg for the f

e e

ANNEx— I

For O—f"ﬁcr: G;W

s

[application form elc. to be addressed (o the respeclive Inspeclor of [
Drugs at the Dislrict Head Quarter and to the Senior Inspector of ) '
Orugs for applicants in East Khasi Hifls, District. ,
. , !
A y | i {
MY Pl TR G ~= | ' k. e
\f/l—Bﬁ’SﬁTbnd Application Form, -—iL———~-----—+____...__;
e e - - -- - e _ ! i !
E ?"Reqms'te: fees Payment ihrough Treasury Chalian (non- ; i e
V H M
i-._____\[refunf.';zbl@ : : ]
i Y Recent passport size pholo of the applicant - '8 Nos e
,
i AlEducational Qualificalion Cerlificate of the apnlicant. 1
> . N |
i 5]Age Cedlificate of the aspligant, . o ;
P i |
,— e e ——— N ——— - —i--—«—_———-___—_-‘
i AlSpecimen Signalure of the Applicant | -
¢ 7|Ne Objection Ceriiticals from Municipal Board/ Local Durhar / T—"'_'_”-ﬁ
b _lCTanlenment F}oar() ; L
; 7 ( Yy Schaduled Yrioe ’_cr(mrdl" for Khasi/Jainii AlGarg OR o T | """ - é—’_' "_.
i T ,*rhﬁ('r\l 1.’)"("\1'\ nr h‘,,’q i ; !
: ERIC/Bank Ancnunl /AN CardiCiirrant & Sleclrcily T T .i'_—_— T
| Biliisurren! Teleniione -Jill / Drnvmq (.(.(:‘.nc.é_:/!nr.m.\e Tax & Sale i i !
- AR e , _5,__ e
,{ i (ua rranls pertaining o ‘nr leqal r nancy of 1he premisas { ; Tt
:_ f(_)wn/r{."n! al). . ! ! i
Pt l!F\r:y and Site Plan of (ha premises showing the arzain square T ; __}
raelres (Min. 10 Sq.m Garpel area and 2.5m haighl). | ‘ ; {
v i 1 !
— e e e e e e e e e i e QS N U SO |
N 1.2.—L]|fﬂ:lf“'_ invoion .’l"\\rll(ﬂ("‘fﬁ of cold ,|{)r;q(1—\ f’;‘(-h“\’ i : ' i
H ! 1 i
¢ : ! i
U U O SO O U O S
C 1 Duly flisd i Undaitaking Hin Or iginal (aitach siionorting ’ ‘ i,
i decuments). _ - N
‘ 14| Duly filled i Undear! Amng in ’Drlomal {altach supporting ’ ; ’
i locnmants). . _____i_________{__ o
v 1BEProvisionat List of stalf with complale biodala, (altach suppofting !
f docinenls Oualx.:cahon Aqge and 1(one) Phole cach. L
u__t_é Receni passport 5!19 photos of the Registered Pharmacisis -8 ! ]
i
| gMNas. . e I ] -
[ 17 Zducalional Quatification Certificale of the O(‘anr*rv(‘ !
' Pharmacisis. ; I .
I 18[Aqe Cedificate of the Reqistered Pharmacist. ' ]l
S S —— N e
{ 19|8pncimaen Signatura of lhis e (1|\ie‘r(‘d Pharmac x,[ ? §
S _ S S S— S — :
" 20lUptodale ,“q, t,,,n(m (‘nr[m(atn of { h. Pharmacis! with ;
| Mrghataya Pharmacy Council 4
f_2‘ﬂ(q) Pariners hip Do ("!/Aqré(‘mcn( for Paniner ship Firm/LId. [
H : ! 1
! Company OR { i i
N ! Il
l () Declaration of Sole Dr(\}nll(‘lﬂﬂhlp _________________ o ; .
IR AN M o AR T s e [ e
i 22l omplete sealf addressed slaimp envelope (wilh Dm Cade) ! |
_______ e i i P ______.___4‘
| . - - e ] : i :
I 23| This Cheek List No. 11, i ,
[P RS, [T SR |
[T S, o s A T e TS T T )
] IThe Proscribed application Form alongwilh enclosures 1o bs |
submilled (o (he respective Inspector of Drugs or.Senior Inspector i
of Drugs within 3 months from the dale of issue. 4
{ _— ————— -
“[Incomoplale form will be summarily rejecled. K }
N IO — — - e




ANNCA- V.

Check List -V

For setting up Drugs Manufacturing Unit

"SI.No. | Documents that are mandatoril_y/—required " For use by , Office Use

|
| |
L applicant |

|

#"_ ' Applrcatron in Prescribed Form (Refer Sch-A of the DCAR)

|
I
-+ ——t —
| Fees through Treasury Challan as per DCAR r

' Srte Master File B J

I
== - | B ]
| Factory Licence from Commerce & Industries Department. 1 1 ]
] Consent of Pollution Control Board | !
o SRR —’— — —_—
7| Consent/ Permission of State Electricity Board e

1
2
3
4
5 I Waste disposal agreements . i
6
7
8

8 ' Lland Deed B

9 , Proposed Layout of Burldrng manufacturrng premrses

10 Company Memorandum /List of Directors and Company
L y Registration Number L o -
| _ll_r Documents of the Overall in-Charge, Sectional In-Charge(s) | | I
'_12 1 . Employees as per Rule 71 or & 71-A of the DCAR

13 | Medical test agreement for employee

14| GST Number .

15 | List of Instruments and Equrpments

S S -

|
|
|
T
|




